
One City High School Internship Program 

The Department of Employment Services 
is an Equal Opportunity Employer/
Provider. Language interpretation services 
are available without cost.Auxiliary aids 
and services are available upon request 
for individuals with disabilities.

School Schedule Verification Form
This form must be filled out by the guidance counselor or school administrator of the interested student. The 
purpose of this form is to verify that the interested student qualifies to work 2 -3 hours/day for 5 days/week. 
Please submit a copy of the student’s transcript with this form.  All completed forms should be faxed to 
(202) 698-5813 or emailed to youthjobs@dc.gov by no later than March 15, 2013.

Student Information

Name ______________________________________________________________________________________
Last First Middle Initial

Name of School ______________________________________________________________________________

Grade _____________ GPA ____________ Last 4 Digits of Social Security Number ___________

Number of Community Service Hours Completed __________

Total Number of Community Service Hours to be Completed for Graduation _____

Is this student on track to graduate on time?   ____ yes    ____ no

Is this student eligible to use this internship for credit? ____ yes   ____ no

Counselor Information

Name ______________________________________________________________________________________

Name of School ______________________________________________________________________________

Title _______________________________________________________________________________________

Email Address _______________________________________________________________________________

Phone Number ______________________________________________________________________________

Comments (if applicable)

Government of the District of Columbia
Vincent C. Gray, Mayor

Department of Employment Services
Lisa María Mallory, Director

Department of Human Resources
Shawn Stokes, Director


